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CITYOFGRANDRAPIDS

LegislationDetails (WithText) 

File #: Version: Name: 11-15391FireDeptTravel

Type: Status: AgendaItemPassed

Filecreated: Incontrol: 5/11/2011Administration

Onagenda: Finalaction: 5/17/20115/17/2011

Title: Authorizeout-of-statetravelforFireDepartmentpersonnel. 

Sponsors: 

Indexes: 

Codesections: 

Attachments: 

DateVer.ActionByActionResult

5/17/20111CityCouncil

Authorizeout-of-statetravelforFireDepartmentpersonnel. 
BackgroundInformation: 
TheDepartmentofHomelandSecurityhasapprovedagrantfortwoGrandRapidsFireDepartmentpersonneltoattend
theHazmattraininginBaltimoretheweekofMay17, 2011.  Allexpensesforthistravelandtrainingarecoveredthrough
theHazmatGrant. 

Authorizeout-of-statetravelforFireDepartmentpersonnel. 
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CITYOFGRANDRAPIDS

LegislationDetails (WithText) 

File #: Version: Name: 11-15401AmendOut-ofStateTravelPolicy

Type: Status: AgendaItemPassed

Filecreated: Incontrol: 5/11/2011Finance

Onagenda: Finalaction: 5/17/20115/17/2011

Title: ConsideramendingtheOut-of-StateTravelPolicytoallowtheCityAdministratortoapproveout-of- 
statetravelbyCityRepresentatives. 

Sponsors: 

Indexes: 

Codesections: 

Attachments: Out-ofStateTravelPolicyamendment1.pdf
OutofStateTraining-Travelrequestform.pdf

DateVer.ActionByActionResult

5/17/20111CityCouncil

ConsideramendingtheOut-of-StateTravelPolicytoallowtheCityAdministratortoapproveout-of-statetravelbyCity
Representatives. 
BackgroundInformation: 
InFebruary2006, theCounciladoptedanOut-of-StateTravelPolicyforelectedofficials, BoardandCommission
members, andemployees, referredtoasCityRepresentatives.  ThisPolicystatesthattheout-of-statetravelneedstobe
approvedbytheCityCouncil.  Thereisnotalotofout-of-statetravelbyCityRepresentatives, andsometimesthetravel
willoccurbeforeitispossibletogetCityCouncilapproval.  WearerequestingarevisiontothePolicythatwouldallow
theCityAdministratortoapprovetheout-of-statetravel.  Thepersonrequestingtheout-of-statetravelwouldhavetofill
outaform (attached) thatwilladdressalloftherequirementsofthePolicy. 

ConsideramendingtheOut-of-StateTravelPolicytoallowtheCityAdministratortoapproveout-of-statetravelbyCity
Representatives. 
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OUT-OF-STATETRAVELPOLICY

Purpose:TheCityofGrandRapidsrecognizesthatitselectedofficials,Boardand
Commissionmembers,andemployees(hereinafterreferredtoasCityRepresentatives) 
mayattimesreceivevaluefromtravelingoutofthestateforworkshops,conferences, 
eventsandotherassignments.Thispolicysetsforththeconditionsunderwhichout-of- 
statetravelwillbereimbursedbytheCity. 

GeneralGuidelines: 

1.Theevent,workshop,conferenceorassignmentmustbeapprovedinadvance
Deleted:CouncilatanopenmeetingbytheCityAdministratorandmustincludeanestimateofthecostofthetravel. 

Inevaluatingtheout-of-statetravelrequest,theCityAdministratorwillconsider Deleted:Council

thefollowing: 
WhethertheCityRepresentativewillbereceivingtrainingonissues
relevanttotheCity; 
WhethertheCityRepresentativewillbemeetingandnetworkingwith
othercityofficialsfromaroundthecountrytoexchangeideasontopicsof
relevancetotheCity; 
WhethertheCityRepresentativewillbeviewingacityfacilityorfunction
thatissimilarinnaturetoonethatiscurrentlyoperatingat,orunder
considerationbytheCitywherethepurposeforthetripistostudythe
facilityorfunctiontobringbackideasfortheconsiderationofthefull
council. 
WhethertheCityRepresentativehasbeenspecificallyassignedbythe
CounciltotestifyonbehalfoftheCityattheUnitedStatesCongressorto
otherwisemeetwithfederalofficialsonbehalfoftheCity. 
WhethertheCityhassufficientfundingavailableinthebudgettopaythe
costofthetrip. 

Formatted:Indent:Left:0.75" 

2.TheCityRepresentativewillfilloutaRequestforOut-ofStateTraining/Travel Formatted:BulletsandNumbering
FormtobeapprovedbytheCityAdministrator. 

Formatted:BulletsandNumbering3.Noreimbursementswillbemadeforattendanceateventssponsoredbyor
affiliatedwithpoliticalparties. 

Deleted:<#>TheCitymaymake4.Airfarewillbereimbursedatthecoachrate. 
paymentsinadvanceforairfare,lodging
andregistrationifspecificallyapproved
bytheCouncil.Otherwiseallpayments5.MileagewillbereimbursedattheIRSrate.IftwoormoreCityRepresentatives
willbemadeasreimbursementstothetraveltogetherbycar,onlythedriverwillreceivereimbursement.Thecitywill CityRepresentative. 

reimburseforthecostofrentinganautomobileifnecessarytoconductcity Deleted:<#>¶ 
business. 

Deleted:¶ 

Formatted:BulletsandNumbering



6.Actualbusiness-relatedlodgingandmealcostswillbereimburseduptothe
current,maximumfederalDomesticPerDiemratesforthePrimaryDestination. 
InthoseinstanceswhereexpensesexceedtheFederalStateDepartmentPer
DiemRate,aspublishedontheUSGeneralServicesAdministration(GSA) 
website,theCityRepresentativemaysubmitarequestforsupplementalfunding
withanexplanationofthereasonfortherequestedadditionalfunding.Federal
StateDepartment(GSA)DomesticPerDiemratesmaybefoundat
www.gsa.gov. 

7.Receiptsarerequiredforlodging,airfare,andmeals(asrequiredbytheExpense
ReimbursementPolicy)andshouldaccompanyanexpensereportform.The
expensereportformshallbesubmittedtotheFinanceDepartmentforpayment. 

8.TheCitywillnotreimburseforalcoholicbeverages,personaltelephonecalls, 
costsassociatedwiththeattendanceofafamilymember,rentalofluxury
vehicles,mealexpensesincludedinthecostofregistration,orrecreational
expensessuchasgolfortennis. 

9.TheCouncilreservestherighttomakeexceptionstothispolicywhena
compellingneedhasbeendemonstrated. 

AdoptedFebruary13,2006



N/YTotalEstimatedExpense
Registration/ TuitionMileage( EstimatedmilesXfederalreimbursementrate) LodgingNumberofnights?________MealsNumberofmeals?________OtherPleasespecify(airfare,books,etc.) 

DATE(S)ANDTIME(S)Isthistrainingofferedatalternateplacesanddates?ExpenseInformation

APPROVALS: 
6 HOURSOFTRAINING:7 IfYes,where/when?8$$$$$$ Fundsavailableintrainingbudget? N/Y9 AuthorizedSignature:Date: 

CityofGrandRapids

SeminarorWorkshop

Other

In-Service
REQUESTFOROUT-OF-STATETRAINING/TRAVELFORM

Requiredforcertification/licenseJobSpecificJobEnhancementGeneralrelatedknowledgePersonaldevelopment

DATE:NAME:DEPT:TYPEOFEVENTConferenceCollegeCourseTYPEOFTRAININGNAMEOFEVENT/COURSETITLEandSPONSORLOCATIONOFEVENT

123 Purposeoftheevent(Givebenefit)45 NOTE:AllcompletedtrainingformsshouldbeturnedintoHRforfilingintheemployee’strainingfile. 


