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Type: Status: AgendaItemPassed

Filecreated: Incontrol: 1/28/2015CityCouncil

Onagenda: Finalaction: 2/23/20152/23/2015

Title: AdoptionoftheTake-HomeVehicleandMotorizedVehicleUsePolicy. 

Sponsors: 

Indexes: 

Codesections: 

Attachments: PLCY-VehicleUsePolicy-GrandRapids.pdf

DateVer.ActionByActionResult

2/23/20152CityCouncilApprovedPass

2/9/20151CityCouncilWorkSessionReferred

AdoptionoftheTake-HomeVehicleandMotorizedVehicleUsePolicy. 

BackgroundInformation: 
TheCityofGrandRapidshasemployeesthattakehomeCityownedvehiclesaspartoftheirjob.  TheInternalRevenue
Serviceconsidersthisafringebenefitandthatafringebenefitisaformofpayfortheperformanceofservicesand
therefore, mustbeincludedinthesalariesandbenefitsoftheemployee.  Forexample, youprovideanemployeewitha
fringebenefitwhenyouallowtheemployeetouseaCityvehicletocommutetoandfromwork. 
TheCityhasbeenfollowingtherequirementssetbytheInternalRevenueServiceforyears, howeveritwasjustbrought
toourattentionthatwhenusingthe "CommutingRule" partoftherequirementsarethattheCityestablishawritten
policyunderwhichyoudonotallowtheemployeetousethevehicleforpersonalpurposesotherthancommutingorde
minimispersonaluse.  PersonaluseofavehicleisallusethatisnotforCitybusiness. 
ThiswasdiscussedattheFebruary9, 2015CityCouncilWorkSession. 

StaffRecommendation: 
StaffisrecommendingadoptingtheVehicleandMotorizedVehicleUsePolicy. 

RequestedCityCouncilAction: 
ConsideradoptingtheTake-HomeVehicleandMotorizedVehicleUsePolicyfortheCityofGrandRapidseffective
February24, 2015. 

CITYOFGRANDRAPIDSPage1of1Printedon5/14/2021
poweredbyLegistar™ 



CITYOFGRANDRAPIDSTAKE-HOMEVEHICLEANDMOTORIZED
EQUIPMENTVEHICLEUSEPOLICY

EffectiveFebruaryXX,2015,thefollowingpolicyshallbeineffectforuseofCitytake- 
homevehiclesandmotorizedequipmentvehicles,theassignmentanduseofCity
vehiclesoutsidethestandardworkweek.Thispolicywillnotapplytoemergency
vehiclesassignedtothePoliceandFireDepartmentsastheyhaveexistingpolicies. 
EachemployeeauthorizedtouseaCityvehiclewillsignastatementthatheorshehas
readandunderstandsthepolicy. 

A.Definitions: 
1.Take-homeVehicle-Anycar,truck,orspecialequipmentvehiclethatis

owned,leased,orrentedbytheCitywhichisassignedtoaparticular
employeetotakehomeforbusiness-relatedpurposesasidentifiedinthis
policy. 

2.MotorizedEquipmentVehicle-Anypassengervehicleortruck,selfpropelled
equipment,trailer,ortrailermountedequipmentwhichistowedbyaself- 
propelledpieceofequipment,whichmaybemarkedorunmarkedwithCity
identification,and/orlicensedforuseonpublicroadwaysand/oroffroad. 

3.CityVehicle:Includesbothtake-homevehicleandmotorizedequipment
vehicles. 

4.UnmarkedVehicle:ACityvehiclewhichisnoteasilyidentifiedasusedbya
Cityemployee.Examplesofsuchvehicleswouldbethoseusedinfireand
policecriminalinvestigationandbydetectivepersonnel. 

B.GeneralStatement-Employeesassignedtake-homevehiclesfordailyuseand
forcommutingpurposesoroperatingmotorizedequipmentvehiclesare
governedbythefollowinggeneralpolicyandphilosophyandbyM.S.471.666
AttachmentA).Citytake-homevehiclesarenotpersonalvehiclesandarenotto

beusedforpersonaluse.AllCitytake-homevehiclesshouldbeviewedas
belongingtotheCityofGrandRapidsandareassignedforcommutingonlyfor
purposesconsistenttosolelyprovidingservicestotheCity. 

C.GeneralPolicies
1.PassengersinCityvehiclesshallbelimitedtoCityemployeesandindividuals

whoaredirectlyassociatedwithCityworkactivity(CityCouncil,committee
members,consultants,contractors,etc)and/orindividualsparticipatingina
bonafide“RideAlong”event.Familymembersshallnotbetransportedin
Cityvehicles.Ifanaccidentormedicalemergencyarisesnecessitating
transportofpassengersotherthanCitypersonnel,theemployeeassignedthe
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vehicleshallnotifyhisimmediatesupervisorassoonaspossibleofthenature
oftheemergency. 

2.CityVehiclesshouldcarryonlythoseitemsforwhichthevehicleisdesigned
orutilized.Personalproperty,otherthandailyuseitemssuchashandbags, 
briefcases,umbrellas,andcoats,shouldnotbetransportedinthevehicle. 

3.VehicleOperation:TheoperatorsofCityvehiclesmustobserveandobeyall
trafficordinances,rules,andregulations,including: 

a.Operatevehicleatorbelowpostedspeedlimitsoratlowerspeedsif
roadconditionsrequireaslowerspeed. 

b.Operatevehiclesinasafeandresponsiblemanner. 
c.Driversandallpassengersarerequiredtowearaseatbeltwhenever

avehicleisinmotion. 
d.Alldoorsmustbeclosedandsecurewhenavehicleismoving. 
e.Vehiclesshouldbeparkedinamannerthatdoesnotobstructtrafficor

buildingaccess. 
f.TobaccousageisnotpermittedinCityvehicles. 
g.Whenleavingavehicleunattended,removetheignitionkeysand

securethevehicle. 
h.AllCityvehiclesshouldbesecuredandlockedafterdailyoperation.If

thereisadesignatedlocationforstorageofvehiclesnotinuse,the
vehiclemustbereturnedtothatstoragelocation. 

i.Motorizedequipmentvehiclekeysshouldbereturnedtothekey
cabinetordailytoitsproperstoragelocationatendofuse. 

j.Driversshallhaveandmaintainavaliddriver’slicensesuitableforthe
operationoftheparticularvehicletowhichtheyareassigned. 

k.Finesorpenaltiesformoving,parking,oranyotherviolationsarethe
responsibilityoftheoperator. 

l.InnoeventisaCityvehicleevertobeutilizedtotransportalcoholic
beveragesorcontrolledsubstancesexceptinthecaseofpolice
officersactingintheirofficialcapacity. 

m.Cityvehiclesmaynotbeutilizedtotransportweapons,exceptinthe
caseofpoliceofficersactingintheirofficialcapacityand/orinthecase
wheretheoccupant(s)havea“permittocarry”issuedbytheStateof
MinnesotaorastatewithwhichMinnesotahasa“permittocarry” 
reciprocityagreement. 

n.AllCityvehicles,exceptunmarkedpublicsafetyvehicles,shallbe
identifiedwiththestandardCitysealand/orthenameofthe
Department. 
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o.DutytoReport:Intheeventthatanycityownedvehiclebecomes
inoperableduetomechanicalproblems,damageorbecomesstuck, 
theoperatorofthatvehicleshallimmediatelycontacthis/hersupervisor
andadviseofthesituation.Itistheresponsibilityoftheoperatorofthe
vehicletodocumentandreporttotheemployee’ssupervisorany
damagetothevehiclethatoccursduringthehoursthevehicleis
assignedtothatpersonforuse.Inthecaseofpersonalinjuryand/or
propertydamageaccidentoccurringonapublicstreetthedrivershall
alsoimmediatelyreporttheaccidenttolawenforcement. 

p.Itistheresponsibilityoftheoperatorofthevehicletodocumentand
reporttotheemployee’ssupervisoranydamagecausedbythevehicle
assignedtothatpersontoanyothervehicleorproperty. 

q.Recommendationsforsafehandlingofvehicle-basedcallingfromthe
wirelesscommunicationsindustryincludethefollowing: 

i.Usevoice-activateddialingwhendriving,orhavefrequently
callednumberspre-programmedintothedevice,orconsider
pullingofftheroadtodial(oraskapassengertodial). 

ii.Donotusethewirelesscommunicationdeviceatallinaschool
zoneoriftherearehazardousroadortrafficconditions. 

iii.Avoidmultipletaskswhendriving,suchastryingtodrive,taking
notesandusingawirelesscommunicationdevice. 

D.Take-homeVehiclePolicies
1.IfanemployeeisassignedaCitytake-homevehicle,thisassignmentshallbe

madeconsistentwithMinn.Stat.471.666toconferabenefitupontheCity. 
Theonly“personaluse”ofthevehiclepermittedistravellingtoandfromthe
employee’sresidenceandtheplaceofwork,andpersonalusethatisclearly
incidentaltonormalworkdayactivities.Thevehicleshouldbedrivenoverthe
mostdirectroutetakingintoaccountroadandtrafficconditions.Thevehicle
shouldnotbeutilizedfortraveloutsidethedirectrouteforpersonalreasons. 
Clearlyincidental”personaluseshallmeanusethatdoesnotinvolve

additionaltravelorexpensetotheCity,anddoesnotcreateanimpression
thatthevehicleisbeingusedforpersonalreasonssuchasshopping, 
recreation,transportationoffamilyorfriends,etc.Ifindoubtastowhethera
particularuseispermitted,employeesshouldseeksupervisoryapproval. 

2.Assignedtake-homevehiclesmaybeutilizedfordeminimispersonalerrands
duringtheworkdayfortransportationclearlyincidentaltonormalworkday
activities.Employeeswillmakeeveryefforttominimizeeventsofthisnature. 

3.Unauthorizeduseofatake-homevehiclemayexposetheindividualtorisk
thatCity’sinsurancecoveragewillnotcover. 
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4.WheneveranemployeewhoisassignedaCitytake-homevehicleison
vacationoranyotherleaveformorethantwoconsecutivedays,thevehicle
maybereassignedbytheCityAdministratororparkedintheappropriateCity
lot. 

5.Arecordoftake-homevehiclemileagewillbemonitoredonamonthlybasis
bytheDepartmentHead.Employeesassignedvehiclesmayberequiredto
documentreasonsforsignificantmonth-to-monthvariances.Othermonitoring
mayentailunannouncedvisitstositeswherevehiclesareparkedovernight. 

6.Intheeventanyoftheaboveguidelinesarenotobserved,anemployeeusing
atake-homevehicleforpersonalpurposesshallreimbursetheCityatthe
prevailingmileagerateanddisciplinaryactionmaybetaken. 

7.Take-HomeVehicleTaxLiability:TheCityisrequiredtocomplywiththe
IRS’sregulationsregardingthereportingofincome.Sincetheonlyauthorized
non-businessuseiscommutinganddeminimispersonalerrandstheCitywill
usetheCommutingValuationmethodtoreportincome.Thismethodwilluse

3perdayforeachdayofcommutingastheamountoftaxableincome
reportedtotheIRSsolongastheuserliveswithintheCityorwithin3miles
oftheCitylimits.Theincomevaluetoauserwholivesfurtherthan3miles
fromtheCitylimitsmaybecalculatedonapermilebasisinlieuofthe$3/day
IRSrate.ThisamountmaybeamendedbytheIRSatanytime.Markedand
unmarkedlawenforcementvehiclesandfireemergencyresponsevehicles
areexcludedfromthisIRSrequirement. 

E.Eligibility-Eligibilityforatake-homevehiclewillbedeterminedonacase-by- 
casebasisandmaybemodifiedforanyornoreason.Generally,foran
employeetobeassignedatake-homevehicleforcommutingpurposes,the
DepartmentHeadmustfindthatoneormoreofthecircumstancesidentifiedin
Minn.Stat.section471.666exist(seeattachmentA).Thefollowingfactorsshall
beutilizedinmakingthisdetermination: 

1.OnCall–Anemployeedesignatedtobegenerallyavailabletorespondto
off-hourssituations.Normally,thisindividualwouldbeapublicsafetyofficer
withresponsibilityforrespondingtocallsoutsideofthatindividual’snormal
workhours,oradirectororfirstlevelsupervisorforalineworkunitwithan
assignedresponsibilitytorespondtoservicedisruptionsorother
extraordinaryeventsoutsidenormalworkhours. 

2.EmergencyAvailability–Employeehassupervisoryresponsibilityfora
lineoperationthatprovidesservicesormaintainsfacilitiesona24-hour, 
seven-dayschedule.Departmentoperationsarecharacterizedby
employeeswhoworkasixorseven-dayweek;extendedhours;and/or
frequentovertime.Employeeiscalledforemergencieswhichdemandhisor
herexpertise,experience,knowledge,judgment,andcommandability. 

3.ServiceSupervision–Duetothenatureoftheposition,theresponsibilities
ofthepositionandorganizationoftheDepartmenttheindividualis
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requiredtosuperviseprogramsandservicesatnightandonweekendsto
ensureproperperformance.Thekeydifferencebetweenthiscategoryand
theNormalWorkDemandcategoryisthenatureoftheactivity;the
amountoftheactivity;andthefacttheactivityisdemandedby
organizationalconsideration. 

4.NormalWorkDemand–Employeenormallyworksastandardworkweek
andisregularlyrequiredtoattendworkeventsatplacesotherthanthe
employee’sprimaryplaceofassignmentoutsideofnormalworkhours. 

F.Severability.Ifanysection,subsection,sentence,clause,phrase,word,orother
portionofthispolicyis,foranyreason,heldtobeunconstitutionalorinvalid,in
whole,orinpart,byanycourtofcompetentjurisdictionorbystatestatute,such
portionshallbedeemedseverable,andthevalidityoftheremainingportionsof
thispolicyshallcontinueinfullforceandeffect. 
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ATTACHMENTA

M.S.471.666PERSONALUSEOFPUBLICLYOWNEDAUTOMOBILESPROHIBITED. 

Subdivision1.Definitions.Forpurposesofthissection,thefollowingdefinitionsshallapply: 
a)"Localgovernmentvehicle"meansavehicleownedorleasedbyapoliticalsubdivisionof

thestateofMinnesotaorloanedtoapoliticalsubdivision. 

b)"Politicalsubdivision"meansastatutoryorhomerulechartercity,county,town,school
district,metropolitanorregionalagency,orotherspecialpurposedistrictofthisstate. 

c)"Localgovernmentemployee"or"employee"meansanindividualwhoisappointedor
employedbyapoliticalsubdivision,includingallelectedofficialsofpoliticalsubdivisions. 

Subd.2.Restricteduses.Alocalgovernmentvehiclemaybeusedonlyforauthorizedlocal
governmentbusiness,includingpersonalusethatisclearlyincidentaltotheuseofthevehiclefor
localgovernmentbusiness.Alocalgovernmentvehiclemaynotbeusedfortransportationtoor
fromtheresidenceofalocalgovernmentemployee,exceptasprovidedinsubdivision3. 

Subd.3.Permitteduses.Alocalgovernmentvehiclemaybeusedbyalocalgovernment
employeetotraveltoorfromtheemployee'sresidence: 

1)inconnectionwithwork-relatedactivitiesduringhourswhentheemployeeisnot
working; 

2)iftheemployeehasbeenassignedtheuseofalocalgovernmentvehicleforauthorized
localgovernmentbusinessonanextendedbasis,andtheemployee'sprimaryplaceofworkisnot
thelocalgovernmentworkstationtowhichtheemployeeispermanentlyassigned;or

3)iftheemployeehasbeenassignedtheuseofalocalgovernmentvehicleforauthorized
localgovernmentbusinessawayfromtheworkstationtowhichtheemployeeispermanently
assigned,andthenumberofmilestraveled,orthetimeneededtoconductthebusiness,willbe
minimizediftheemployeeusesalocalgovernmentvehicletotraveltotheemployee'sresidence
beforeoraftertravelingtotheplaceoflocalgovernmentbusiness. 

Subd.4.Exceptions.Thissectiondoesnotapplytopublicsafetyvehiclesthatareownedorleased
byapoliticalsubdivision. 

History:1993c315s16
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ACKNOWLEDGMENTSTATEMENT

IherebyacknowledgethatIreceivedacopyoftheCityofGrandRapidsVehiclePolicy
datedFebruaryXX,2015.Iunderstanditismyobligationtoreadandabidebyitsterms
andprocedures.Iunderstandthatacopyofthisacknowledgmentstatementwillbe
placedinmypersonnelfile. 

Pleaseprintfullname

SignatureDate
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