- CITY OF
GRAND RAPIDS

CITY OF GRAND RAPIDS

Meeting Agenda Full Detail

ITS IN MINNESOTA'S NATURE

City Council

Monday, November 9, 2015 5:00 PM City Hall Council Chambers

5:00
PM

5:02
PM

5:07
PM

5:10
PM

5:11
PM

CALL TO ORDER: Pursuant to due notice and call thereof a Regular Meeting of the
Grand Rapids City Council will be held on Monday, November 9, 2015 at 5:00 p.m. in
Council Chambers, 420 North Pokegama Avenue, Grand Rapids, Minnesota.

CALL OF ROLL

PRESENTATIONS/PROCLAMATIONS

MEETING PROTOCOL POLICY
Please be aware that the Council has adopted a Meeting Protocol Policy which informs
attendees of the Council’s desire to conduct meetings in an orderly manner which

welcomes all civil input from citizens and interested parties. If you are unaware of the
policy, copies (orange color) are available in the wall file by the Council entrance.

PUBLIC FORUM

COUNCIL REPORTS

APPROVAL OF MINUTES

15-1732 Approve Council minutes for October 26, 2015 Worksession and Regular meetings.

Attachments:  October 26, 2015 Worksession
October 26, 2015 Regular Meeting

CONSENT AGENDA

Any item on the consent agenda shall be removed for consideration by request of any
one Councilmember, City staff, or the public and put on the regular agenda for
discussion and consideration.

15-1733 Request by the Police Department to apply for a matching grant from the Minnesota
Department of Public Safety for in squad computers.

15-1735 Consider adopting a resolution accepting an anonymous donation of $2000.00 to the
Police Department to be distributed by police officers' at their discretion.
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City Council Meeting Agenda Full Detail November 9, 2015

Attachments: PD Anonymous Donation.pdf

3. 151737 Police Sergeant Promotional Process.

Attachments: Police Sergeant Position DRAFT October 2015

4, 15-1738 Adopte the revised job description for Building Inspector and authorize City staff to
continue the process of filling the vacancy

Attachments:  Building Inspector Position Description

5. 15-1739 Group Dental Plan Renewal.

Attachments: Grand Rapids dental renewal 5% increase 2016
Grand Rapids Dental Premium Collection 1-1-16 to 12-31-16

6. 15-1742 Approve re-enrollment in the Flexible Benefits plan with SuperiorUSA and begin offering
flex debit cards to participants for 2016.

Attachments:  SuperiorUSA Flexible Benefits Re-enrollment Questionnaire

7: 15-1743 Authorize City Staff to begin the process of creating an eligibility list for Part-time
Hospital Security

8. 15-1747 Consider hiring the attached list of part-time intermittent maintenance workers for the
2015-16 Snow Removal Season.

Attachments: 2015 11-9 PT Snow Removal List

9. 15-1749 Consider approving the extension of Alan Waller as a part-time Fall maintenance
employee.
10. 15-1750 Terminate temporary part-time employees for the IRA Civic Center, Grand Rapids

Sports Complex and Parks & Recreation

1. 15-1753 Hire regular part-time employees for the IRA Civic Center, Grand Rapids Sports
Complex and Parks & Recreation

12. 15-1757 Consider approving the Supplemental Letter Agreement (SLA) with SEH in the amount
of $195,578.78 for the engineering design related services for CP 2017-1, the 5th
Street N and 8th Avenue NE Improvements Project.

Attachments: 11-9-15 Attachment SLA 2017-1 for 5th St No and 8th Av No.pdf

13. 15-1758 Consider approving the balancing change order and final pay estimate with Fahrner
Asphalt in the amount of $111,495.10 for AP 2015-1, the Crack Seal Project.

Attachments: 11-9-15 Attachment AP 2015-1 Balancing Change Order.pdf
11-9-15 Attachment AP 2015-1 Final Pay Application.pdf

14. 15-1760 Consider authorizing the submittal of a grant application to MnDOT for the
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15.

16.

5:14
PM

5:15
PM

17.

5:16
PM

18.

5:25
PM

19.

5:30
PM

20.

21.

Transportation Alternative Program (TAP) and adopting the two resolutions that are part
of the grant application.

Attachments:  11-9-15 Attachment TAP Grant App Map.pdf
11-9-15 Resolution Agreeing To Maintain Facility CP 2015-3 TAP Application.pc
11-9-15 Resolution of Sponsorship CP 2015-3 TAP Application.pdf

15-1761 Approve renewal liquor licenses for 2016, contingent upon receipt of all required
documentation and fees.

15-1734 Hire part time employees for Park & Recreation / |.R.A. Civic Center through Personnel
Dynamics retroactive to September 21, 2015

SETTING OF REGULAR AGENDA

This is an opportunity to approve the regular agenda as presented or add/delete by a
majority vote of the Council members present an agenda item.

ACKNOWLEDGE BOARDS & COMMISSIONS

15-1759 ~ September 16, 2015 HRA Minutes
~ September 30, 2015 Humarn Rights Minutes

Attachments: September 16, 2015 HRA Minutes
September 30, 2015 Human Rights Minutes

DEPARTMENT HEAD REPORT

15-1766 Pokegama Golf Course ~ Bob Cahill
COMMUNITY DEVELOPMENT
15-1752 Consider approval of a purchase agreement, submitted by Mrs. Lola Pohl, involving a

portion of City parcel 91-410-6570.
Attachments: Pohl PA map

Pohl purchase agreement

ADMINISTRATION DEPARTMENT

15-1741 Employee Assistance Program

Attachments: Sand Creek Group, Ltd.
The Sand Creek Group, Ltd. Agreement

15-1748 Appointment of William Thayer to Firefighter position.
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5:40
PM

22.

23.

24,

6:10
PM

25.

6:15
PM

PUBLIC HEARINGS

15-1740 Conduct a Public Hearing to consider the issuance and sale not to exceed $2,600,000
in Tax-Exempt Revenue Notes for the Charles K. Blandin Foundation and approve a
resolution authorizing the issuance and sale of the following Revenue Notes for the
Charles K. Blandin Foundation, Series 2015A and authorize the Mayor and City
Administrator to sign required documents.

Attachments: Grand Rapids-Blandin Note Resolution-v2.pdf
Grand Rapids-Blandin DEED Application-v2.pdf

15-1754 Conduct a public hearing to receive input on granting a 3.2 Malt Liquor License and
On-sale wine license with authorization for strong beer for Fuji Grand Rapids Inc., DBA
Fuji Japanese Restaurant located at 208 NE 3rd Street, Grand Rapids, MN 55744.

15-1755 Consider approving a 3.2 Malt Liquor License and On-sale wine license with
authorization for strong beer for Fuji Grand Rapids Inc., DBA Fuji Japanese Restaurant
located at 208 NE 3rd Street, Grand Rapids, MN contingent up receipt of all required
documentation and pro-rated fees.

Attachments:  Fuji Japanese Restaurant On-Sale Application

VERIFIED CLAIMS

15-1756 Consider approving the verified claims for the period October 20, 2015 to November 2,
2015 in the total amount of $893,781.72.

Attachments: COUNCIL BILL LIST 11-09-2015.pdf

ADJOURNMENT

NEXT REGULAR MEETING IS SCHEDULED FOR NOVEMBER 23, 2015, AT 5:00
P.M.

NOTE: These times are approximate only and are subject to change. If you are
interested in a topic of discussion you should appear at least 10 minutes before its

scheduled time.

Hearing Assistance Available: This facility is equipped with a hearing assistance
system.

Attest: Kimberly Gibeau, City Clerk
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Legislation Details (With Text)
File #: 15-1732 Version: 1 Name: Council Minutes
Type: Agenda ltem Status: Approval of Minutes
File created: 10/27/2015 In control: City Council
On agenda: 11/9/2015 Final action:
Title: Approve Council minutes for October 26, 2015 Worksession and Regular meetings.
Sponsors:
Indexes:

Code sections:

Attachments: October 26, 2015 Worksession
October 26, 2015 Reqgular Meeting

Date Ver. Action By Action Result

Approve Council minutes for October 26, 2015 Worksession and Regular meetings.
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CITY OF GRAND RAPIDS

GRANS EAPIDS Minutes - Final - Draft

IT5 N MINNESCITAS NATURE

City Council Work Session

Monday, October 26, 2015 4:00 PM Conference Room 2A

CALL TO ORDER: Pursuant to due notice and call thereof a Special
Meeting/Worksession of the Grand Rapids City Council was held on
Monday, October 26, 2015 at 4:02 p.m. in City Hall Conference Room 2A,
420 North Pokegama Avenue, Grand Rapids, Minnesota.

CALL OF ROLL: On a call of roll, the following members were present:

Present 5- Mayor Dale Adams, Councilor Dale Christy, Councilor Ed Zabinski,
Councilor Bill Zeige, and Councilor Rick Blake

Discussion Items
1. A presentation on fiscal disparities by Jeff Walker, Itasca County Auditor/Treasurer

Jeff Walker, Itasca County Auditor, provides an overview on Fiscal Disparities.
Specifically noted:

~ Maximum contribution from Grand Rapids

~ Equation explanation

~ Reasoning for fiscal disparities

~ Time frame from approval to effect

Received and Filed

2. A presentation by Dr. Bruce Thomas, ISD 318 Superintendent, on the school
districts proposed bond referendum for two new elementary schools.

Dr. Thomas & Sue Zeige, ISD 318 School Board, discusses the proposed bond
referendum to construct two new elementary schools. Dr. Thomas explains the
process for determining the need for the new schools, as community grows. Also
discussed the projected cost of the new build projects and funding.

Received and Filed
3. Review 5:00 PM Regular Meeting

Following review, item #9, ISD 318 Bond Referendum Resolution is moved from the
Consent to Regular agenda as item #15a.

ADJOURN

Meeting adjourned at 5:13 PM.
Respectfully submitted & certified: Kimberly Gibeau, City Clerk
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CITY OF GRAND RAPIDS

Minutes - Final - Draft
City Council

— CITY OF
GRAND RAPIDS

ITS IN MINNESOTAS NATURE

Monday, October 26, 2015 5:00 PM City Hall Council Chambers

5:00 CALL TO ORDER: Pursuant to due notice and call thereof a Regular Meeting of the
PM Grand Rapids City Council was held on Monday, October 26, 2015 at 5:14 p.m. in
Council Chambers, 420 North Pokegama Avenue, Grand Rapids, Minnesota.

CALL OF ROLL

Present 5- Councilor Dale Christy
Councilor Ed Zabinski
Mayor Dale Adams
Councilor Bill Zeige
Councilor Rick Blake

5:01 PRESENTATIONS/PROCLAMATIONS
PM

Proclaim Service Dog Education & Awareness Day.

A proclamation is read into the record, proclaiming November 6, 2015 Service Dog
Education & Awareness Day.

Received and Filed

MEETING PROTOCOL POLICY

5:03 PUBLIC FORUM

PM
Steve Schaar, Asst Police Chief, states that MN Energy Resources is granting funds
to the Police and Fire Departments in the total amount of $2,428 for the purchase of
equipment. This item is listed on the consent agenda as item #1, requesting the
acceptance of the grant funds and adoption of the resolution.

5:10 COUNCIL REPORTS
PM

None.

5:15 APPROVAL OF MINUTES
PM

Approve City Council minutes for Tuesday, October 13, 2015 Worksession and
Regular Meetings.
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City Council Minutes - Final - Draft October 26, 2015

A motion was made by Councilor Ed Zabinski, seconded by Councilor Bill
Zeige, to approve Council minutes as presented. The motion PASSED by
unanimous vote.

5:16 CONSENT AGENDA

PM

1. Consider adopting a resolution accepting a grant donation of $1,428.00 to purchase
one (1) portable oxygen unit and five (5) hooligan tools for the Police Department
and $1000 donation for gas monitors for the Fire Department from Minnesota
Energy Resources.
Adotpted Resolution 15-86 by consent roll call

2. Adopt a resolution allowing the Grand Rapids Police Department to accept a
donation of $50.00 from Robert & Linda Stein to be used for Citizens Academy.
Adopted Resolution 15-87 by consent roll call

3. Accept summary of conclusions of evaluations of performance for City employee
pursuant to Minn. Stat. sec. 13D.05, subd. 3(a) specifically Tom Pagel.
Approved by consent roll call

4. Hire regular part-time employees for the IRA Civic Center, Grand Rapids Sports
Complex and Parks & Recreation
Approved by consent roll call

5. Group Vision Care Plan Renewal Agreement and Premium Collection Form
Approved by consent roll call

6. Hire William Block as Community Service Officer Trainer through Personnel
Dynamics.
Approved by consent roll call

([ Consider waiving the statutory liability to the extent of the coverage purchased.
Approved by consent roll call

8. Adopt a resolution to approve Court Data Services Subscriber to CJDN Subscriber
Agreement
Adopted Resolution 15-88 by consent roll call

10. Approve temporary liquor license for the Grand Rapids Players, event to be held on

November 20, 2015 at MacRostie Art Center.

Approved by consent roll call
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City Council Minutes - Final - Draft October 26, 2015

1. Petra Marquart and Associates Letter of Agreement.

Approved by consent roll call

Approval of the Consent Agenda

A motion was made by Councilor Zabinski, seconded by Councilor Christy, to
approve Consent agenda as amended, moving item #9 to the Regular agenda
as item #15a. The motion carried by the following vote

Aye 5- Councilor Dale Christy
Councilor Ed Zabinski
Mayor Dale Adams
Councilor Bill Zeige
Councilor Rick Blake

5:18  SETTING OF REGULAR AGENDA

PM
A motion was made by Councilor Rick Blake, seconded by Councilor Ed
Zabinski, to approve the Regular agenda as amended. The motion PASSED by
unanimous vote.
ACKNOWLEDGE BOARDS & COMMISSIONS
12 Acknowledge:

September 15, 2015 Golf Board Minutes

August 26, 2015 Human Rights Minutes

July 15, 2015 Civic Center, Park & Rec Board Minutes
September 1, 2015 Arts & Culture Minutes

September 9, 2015 Library Board Minutes

September 16, 2015 PUC Minutes

September 29, 2015 PUC Special Meeting Minutes

Acknowledge Boards and Commissions

5:20 DEPARTMENT HEAD REPORT
PM

13. Finance Department Head Report

Finance Director Barb Baird, presents semi-annual report, highlighting the following:
~ General Fund revenues for the year

~ Library special revenue fund

~ Civic Center Revenue

~ Finance Department staff

Received and Filed

5:30 COMMUNITY DEVELOPMENT
PM
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Minutes - Final - Draft October 26, 2015

14.

Consider approval of a proposal, submitted by Braun Intertec, Inc., for professional
services involving the preparation of a Phase I and Phase II Environmental
Assessment for the former Public Works/Syndicate Park site.

A motion was made by Councilor Zabinski, seconded by Councilor Zeige, to
approve proposal with Braun Intertec, Inc. as presented. The motion carried by
the following vote.

Aye 5- Councilor Dale Christy
Councilor Ed Zabinski
Mayor Dale Adams
Councilor Bill Zeige
Councilor Rick Blake

5:35 ADMINISTRATION DEPARTMENT

PM

15.

15a.

Consider appointment to Arts & Culture Commission.

Councilor Zabinski has met with Ms. Yellowbird regarding the Arts & Culture
Commission and the current vacancy and recommends appointment.

A motion was made by Councilor Ed Zabinski, seconded by Councilor Rick
Blake, to appoint Leah Yellowbird to fill the unexpired vacancy on the Arts &
Culture Commission through December 31, 2015 and to fill the following term,
expiring December 31, 2018. The motion PASSED by unanimous vote.

A resolution supporting Independent School District (ISD) 318 in their efforts to
pass a bond referendum for two elementary schools.

A motion was made by Councilor Zabinski, seconded by Councilor Zeige,
adopting Resolution 15-89, supporting the ISD 318 bond referendum for two
new elementary schools. The motion carried by the following vote.

Aye 5- Councilor Dale Christy
Councilor Ed Zabinski
Mayor Dale Adams
Councilor Bill Zeige
Councilor Rick Blake

5:40 VERIFIED CLAIMS

PM

16.

Consider approving the verified claims for the period October 6, 2015 to October 19,
2015 in the total amount of $531,032.24.

A motion was made by Councilor Christy, seconded by Councilor Blake,
approving the verified claims as presented. The motion carried by the
following vote.

Aye 5- Councilor Dale Christy
Councilor Ed Zabinski
Mayor Dale Adams
Councilor Bill Zeige
Councilor Rick Blake

CITY OF GRAND RAPIDS
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Minutes - Final - Draft October 26, 2015
5:45 ADJOURNMENT
PM
A motion was made by Councilor Ed Zabinski, seconded by Councilor Dale
Christy, adjourning the meeting at 5:47 PM. The motion PASSED by
unanimous vote.
Respectfully submitted and certified: Kimberly Gibeau, City Clerk
CITY OF GRAND RAPIDS
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Legislation Details (With Text)

File #: 15-1733 Version: 1 Name: Request by the Police Department to apply for a
matching grant from the Minnesota Department of
Public Safety for in squad computers.

Type: Agenda Item Status: Consent Agenda

File created: 10/28/2015 In control: City Council

On agenda: 11/9/2015 Final action:

Title: Request by the Police Department to apply for a matching grant from the Minnesota Department of
Public Safety for in squad computers.

Sponsors:

Indexes:

Code sections:

Attachments:

Date Ver. Action By Action Result

Request by the Police Department to apply for a matching grant from the Minnesota Department of Public Safety for in
squad computers.

Background Information:
The Police Department was notified by the Minnesota Department of Public Safety for grants they are awarding cities for

in squad computers. The in squad computers we currently have are at the end of their life expectancy, and with the new
RMS system currently in place, the in squad computers are running much slower and do not perform well with the new
software programs. We have also replaced several in squad computers over the past couple of years due to their age and
hardware malfunctions.

The IT Department has a replacement schedule for our in squad computers, currently we anticipate replacing several each
year until they are all replaced. The Police Department is requesting to apply for this matching grant of up to $24,604.95
dollars. Matching funds are included in our 2016 CIP budget and levy.

Staff Recommendation:
It is our recommendation to allow the police department to apply for this matching grant from the Minnesota Department
of Public Safety.

Requested City Council Action
If the council so desires, please consider a request by the police department to apply for a matching grant for in squad
computers from the Minnesota Department of Public Safety.
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Legislation Details (With Text)

File #: 156-1735 Version: 1 Name: Consider adopting a resolution accepting an
anonymous donation of $2000.00 to the Police
Department to be used for charitable donations.

Type: Agenda ltem Status: Consent Agenda

File created: 10/29/2015 In control: City Council

On agenda: 11/9/2015 Final action:

Title: Consider adopting a resolution accepting an anonymous donation of $2000.00 to the Police
Department to be distributed by police officers' at their discretion.

Sponsors:

Indexes:

Code sections:

Attachments: PD Anonymous Donation.pdf

Date Ver. Action By Action Result

Consider adopting a resolution accepting an anonymous donation of $2000.00 to the Police Department to be distributed
by police officers' at their discretion.

Background Information:
Two anonymous citizens approached the police department. They donated $2,000 expressing their desire that the funds

be distributed by police officers' to the public at their discretion.

Staff Recommendation:
Please consider adopting a resolution to accept an anonymous donation of $2000.00 to the police department to be
distributed by officers to the public at their discretion.

Requested City Council Action
Consider adopting a resolution to accept an anonymous donation of $2000.00 to the police department to be distributed
by officers to the public at their discretion.

CITY OF GRAND RAPIDS Page 1 of 1 Printed on 11/9/2015
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Council member introduced the following resolution and moved for its adoption:

RESOLUTION NO. 15-

A RESOLUTION ACCEPTING A $2,000 DONATION FROM ANONYMOUS DONORS TO
THE GRAND RAPIDS POLICE DEPARTMENT TO BE DISTRIBUTED TO THE PUBLIC
AT THE OFFICERS’ DISCRETION

WHEREAS, Minnesota State Statutes 465.03, states that cities may accept gifts of real
or personal property, including money, and use them in accordance with the terms the donor
prescribes; and

WHEREAS, every such acceptance shall be by resolution of the governing body
adopted by two-thirds majority of its members,

NOW THEREFORE, BE IT RESOLVED, the City Council of the City of Grand
Rapids, Itasca County, Minnesota, accepts the listed donation and terms of the donor as
follows:

e Anonymous donors have donated $2,000.00 to the Grand Rapids Police
Department to be distributed to the public at the officers’ discretion.

Adopted this 9th day of November 2015

Dale C. Adams, Mayor

Attest:

Kimberly Johnson-Gibeau, City Clerk

Councilmember seconded the foregoing resolution and the following voted in favor thereof: ;
and the following voted against same: None, whereby the resolution was declared duly passed
and adopted.
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s Legislation Details (With Text)
File #: 156-1737 Version: 1 Name: Police Sergeant Promotional Process.
Type: Agenda Item Status: Consent Agenda
File created: 10/30/2015 In control: City Council
On agenda: 11/9/2015 Final action:
Title: Police Sergeant Promotional Process.
Sponsors:
Indexes:

Code sections:

Attachments: Police Sergeant Position DRAFT October 2015

Date Ver. Action By Action Result

Police Sergeant Promotional Process.

Background Information:

There has been a Police Sergeant vacancy since the retirement of Bill Giese on May 30, 2014. We typically have four
Police Sergeants, one assigned to each crew and one Administrative Sergeant that typically works days in the office. The
job description has been reviewed and changes are being recommended. Police Chief Scott Johnson and Assistant Police
Chief Steve Schaar have also created the following timeline for filling the vacancy:

November 9, 2015 City Council Direction/Approve Updated Job Description
November 10, 2015 Posting
November 10, 2015 Distribution of reading list

December 4, 2015 Closing date for cover letter and resume

December 15, 2015 Interviews/Written exam

December 16, 2015 Interviews/Written exam

January 5, 2016 Results posted

January 6, 2016 RCA placed on City Council Agenda to create eligibility list and approve recommendation for
promotion

January 11,2016 City Council considers approving promotion effective January 25, 2016

January 25, 2016 Introduction to City Council

January 24, 2017 Eligibility List Expires

Weight of Each Component:
70% Oral Interview
30% Written exam

Staff Recommendation:

City Administrator Tom Pagel and Human Resources Director Lynn DeGrio are recommending that the process of filling
the Police Sergeant vacancy begins using the attached timeline. We will come back to the City Council at a later date
with a recommendation for the vacant position.

Requested City Council Action
Consider adopting the revised Police Sergeant Job Description and authorize City Staff to begin the process of filling the
Police Sergeant vacancy.
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City of Grand Rapids
Job Description

Job Title: Police Sergeant
Department: Police

FLSA Status: Non-exempt
Approved By:

Approved Date:

Summary

Supervises, assigns, reviews and participates in work of sworn and non-sworn staff
responsible for providing patrol, traffic, investigations, crime prevention, records, animal
control, community relations, training and related services and activities; acts as watch
commander; ensures work quality and adherence to established policies and procedures;
enforces laws and ordinances; participates in community based policing activities and
programs; performs a variety of technical and administrative tasks in support of law
enforcement services and activities; and performs related work as required. Work is
performed under the general direction of the Assistant Chief of Police. Absent a higher
ranking officer, the responsibility to assure shift operational efficiency shall be the
primary responsibility of the Police Sergeant.

Essential Duties and Responsibilities

The duties listed are intended only as illustrations of the various types of work that may
be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to that position. Other
duties may be assigned.

e Plan, coordinate, prioritize, assign, supervise, review and participate in the work
of sworn and non-sworn personnel on an assigned shift.

e Participate in administration of the department’s budget, as well as grant
allocations; submit recommendations; monitor expenditures; participate in other
administrative functions as assigned.

e Function as team supervisor, assuming command at police incidents and
providing assistance to subordinates as necessary.

e Monitor work activities to ensure compliance with established policies and
procedures; participate in the development of policies and procedures; make
recommendations for changes and improvements to existing policies and
procedures.

e Conduct periodic equipment inspections, coordinating maintenance and repair of
equipment and vehicles.



Supervise records personnel, community service officers and other non-sworn
personnel.

Prepare and maintain shift schedules; schedule time off and leave requests.

Act as liaison with other outside agencies and the public.

Establish and maintain effective working relationships within the police
department, city departments and other government and non-profit service
agencies.

Anticipate potentially libelous situations; reduce or eliminate civil exposure.
Answer questions from the public concerning local and state laws, procedures and
activities of the department; participate in community meetings, including oral
presentations.

Train and evaluate personnel; provide training, guidance and counseling to
assigned personnel; complete employee performance evaluations and reviews as
required on sworn and non-sworn personnel; promote career development of

department members.

Review, approve and provide direction regarding police investigation reports and
forms.

Participate in all normal shift activities, including enforcing laws, issuing
citations, making arrests, investigating reported crimes, administering first-aid,
keeping the peace and completing necessary forms and reports.

Prepare regular and special reports as directed.

Coordinate and supervise special programs and areas of responsibilities as
assigned by the Assistant Chief of Police.

Supervise and assist subordinates in criminal investigations.

Coordinate the activities of sworn and non-sworn personnel in planning for and
addressing emergencies.

Supervise, schedule, assign, instruct and evaluate subordinates to ensure
adherence to law and applicable department policies and procedures.

Review the work performance of subordinates on a continuous basis, and conduct
formal performance evaluations on assigned personnel.



e Accept, document and process citizen complaints regarding officers’ conduct or
department procedures in accordance with agency directions.

e Promote positive department relationships with the service community and
participate in agency crime prevention and youth relations activities as required.

e Review reports and logs to keep abreast of police activities and make or
recommend necessary changes in procedures and practices.

e Conduct periodic appearance and equipment inspection of assigned personnel in
accordance with department directives.

e Build cohesive work teams.
e Make training and discipline recommendations on assigned personnel.
e Respond to police calls and/or emergencies as directed.

e Maintain individual police skills, including physical conditioning. Stay abreast of
law enforcement developments and changes in related laws and ordinances.

o Keep the Assistant Chief advised of relevant developments and perform other
duties as assigned.

Knowledge, Skills, Abilities and Competencies
The requirements listed below are representative of the knowledge, skill, ability and

competency sets required to complete the essential functions at a satisfactory level.

e Knowledge of and the ability to apply modern police methods and procedures,
including patrol, crime prevention, traffic control and investigation.

e Knowledge of pertinent local, state and case laws, including laws and procedures
governing the apprehension, arrest and custody of persons.

e Knowledge of rules of evidence pertaining to search, seizure and preservation of
evidence.

e Knowledge of policies and techniques pertaining to the use of force.

e Knowledge of the use, operation and maintenance of police equipment, including
police radios, vehicles, TASER and chemical irritants.

e Knowledge of and the ability to use computers and law enforcement records
systems.



Knowledge of and the ability to use methods and techniques in interviewing.
Ability to effectively communicate in oral and written form.

Knowledge and ability to effectively practice leadership, supervision, team
building, career development, coaching, mentoring and performance evaluation.

Ability to supervise, organize, schedule, evaluate, train and review work of sworn
and non-sworn employees.

Ability to gather, assemble, analyze, evaluate and use facts and evidence

Ability to obtain information through observation, investigation, and interviewing
of victims, complainants, witnesses and suspects.

Competency in conducting and supervising a variety of criminal and special
investigations.

Ability to control violent people and affect arrests.
Knowledge in the use and care of firearms, other police equipment and vehicles.

Ability to exercise sound judgment and rational thinking under dangerous and
stressful conditions.

Ability to interpret, apply and make decisions in accordance with applicable local
and State laws and regulations.

Ability to interpret, explain and apply department policies and procedures.
Ability to think clearly and act quickly in a variety of situations.
Competency in performing the full range of law enforcement assignments.

Ability to communicate clearly and concisely in both written and verbal form,
including preparing clear and concise police reports and correspondence.

Ability to engage tactfully and courteously with the public, other departments and
law enforcement agencies.

Competency in responding to requests from the public in a timely manner.
Ability to work irregular hours, including weekends, evenings and holidays.

Competency in achieving weapons qualifications for firearms and TASER.



Education/Experience
In addition to meeting the minimum requirements for a Minnesota Peace Officer, a Grand
Rapids Police Sergeant must:

e Have a minimum of five years full- time experience as a peace officer at time of
appointment.

e Have a minimum of three years full-time experience as a Grand Rapids Police
Officer at time of appointment.

e Possess a peace officer’s license to practice law enforcement as issued by the
Minnesota Board of Peace Officers Standards and Training.

e Minimally possess an Associates of Arts degree from an accredited college or
university.

e Have a valid Minnesota Driver’s License
e Maintain certification as an Emergency Medical Responder

Physical Demands

The conditions herein are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential job functions.

Essential functions may require maintaining physical condition necessary for sufficient
mobility to work in a law enforcement setting; restrain or subdue individuals; walk,
stand, sit or run for a prolonged period of time; occasionally stoop, bend, kneel, crouch,
reach and twist; occasionally climb and balance, regularly push, pull, lift, and/or carry
light to moderate weights; wear a police utility belt; operate law enforcement and general
office equipment including computers; requires a sense of touch, finger dexterity and
gripping with hands and fingers; ability to communicate verbally to exchange
information; ability to operate a vehicle; ability to operate firearms, TASER, knives,
impact weapons and handcuffs; see in the normal visual range with or without correction;
vision sufficient to read computer screens and printed documents and to operate
equipment; hear in the normal audio range with or without correction.

The above duties are intended only as illustrations of the various types of work that may
be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position.



This job description does not constitute an employment agreement between the employer
and the employee and is subject to change by the employer as the needs of the employer
and requirements of the job change.
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Date Ver. Action By Action Result

Adopte the revised job description for Building Inspector and authorize City staff to continue the process of filling the
vacancy

Background Information:

We have been attempting to fill the Building/Fire Inspector position that will be vacated by Nathan Morlan for quite some
time. An offer of employment was made, but later rescinded. We have reviewed the job description along with the duties
of the position in greater detail, and have determined that a change is needed to adequately fill the position.

Because of the workload, we feel it would be best to separate the Building Inspector position and the Fire Inspector
position. We have amended the job description to reflect the changes we are proposing. Fire Chief Mike Liebel and I
will come back to the City Council with a recommendation on how to fill the part-time Fire Inspector position.

Staff Recommendation:

Community Development Director Rob Mattei, Building Official Travis Cole, and Human Resources Director Lynn
DeGrio are recommending the City Council adopt the revised job description for Building Inspector and authorize staff to
continue the process of filling the vacancy. We will come back to you at a later date with a recommendation for hire.

Requested City Council Action
Consider adopting the revised job description for Building Inspector and authorize City staff to continue the process of
filling the vacancy.
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POSITION DESCRIPTION

CLASS TITLE: Building Inspector
DEPARTMENT: Community Development
DATE:

LOCATION: City of Grand Rapids

GENERAL PURPOSE:

Performs a variety of routine and complex technical work to complete plan review and building,
plumbing and mechanical inspection activities for residential construction and assists the Building
Official with commercial plan reviews and inspections; assists in administering the City’s Property
Maintenance Code and performs related duties as required.

SUPERVISION RECEIVED

Works under the general supervision of the Building Official.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Performs all on-site inspections assigned by the Building Official, which include but are not limited to
inspections of footings, foundations, framing, plumbing, mechanical systems; documents inspections,
and writes correction orders.

Maintains records of building and inspection activity. Prepares permits, forms and all other
documentation as required.

Performs residential plan reviews and assists in performing commercial plan reviews.
Assists in the enforcement of City ordinances and building related codes.

Assists in researching problems and complaints regarding commercial and residential buildings, building
construction and code compliance. Responds to complex and sensitive building issues.

Assists in resolving complex and sensitive customer service issues, either personally, by telephone or in
writing. Maintains records and documents of customer service issues and resolutions.

Assists in administering the permitting functions, including application processing, fee assessment and
permit issuance, when needed.

Explains, interprets and provides guidance regarding all applicable codes within area of responsibility to
architects, engineers, contractors, developers and other interested parties.

Works in cooperation with other city departments regarding permitting of applications and resolving
associated issues.

Conducts follow-up on Building Code, or other ordinance violations to ensure appropriate corrective
action has been taken.

Interprets building and code requirements for contractors and the public in concert with the Building
Official and the Community Development Director. Recognizes opportunity to provide guidance and
service to the public as a means of developing community understanding and cooperation (public
relations) in matters related to building inspection and code enforcement. Educates property owners and
attempts to achieve cooperation. Serves as an information resource.



Issues citations as justified and testifies in court when required. Works with City Attorney’s Office in
preparing evidence for court proceedings relating to Building Code Enforcement.

Develops and updates forms and informational handouts.

Works with Community Development Administrative Assistant and Building Official to maintain
property records for building permits and/or enforcement actions.

Assists the Building Official with the issuance of building permits.

Assumes the responsibilities of the Building Official during absences, as qualified.
Performs other duties and assumes other responsibilities as are apparent or delegated.
QUALIFICATIONS

Required:

e Certification as a Building Official Limited by the Building Code Division, Department of
Administration, State of Minnesota, or ability to obtain within six (6) months.

e One year experience in residential Building Inspection that includes field inspection, or three
years relevant construction experience.

e Proficiency in standard office software.

e Must possess a valid Class D Minnesota driver’s license with no suspensions or revocations
within the past five (5) years.

Desired:
e Certified as a Building Official.
e A.A.S. degree in building inspection, or closed related field.
e Residential and/or Commercial construction trades experience.
e ICC Certification as a Plan Reviewer, Commercial Inspector, or Residential Inspector.

Necessary Knowledge, Skills and Abilities:

a) Knowledge of city, state and/or federal construction codes, ordinances, related laws and
regulations including building, mechanical and plumbing.

b) Ability to establish and maintain an effective working relationship with property owners,
developers, contractors and the public, thereby ensuring their understanding, cooperation and
compliance with Building Codes.

¢) Ability to communicate, both orally and in written form, in a clear, effective, tactful and
courteous manner.

d) Ability to work effectively with other dept. members and staff in a fast-paced team environment.

e) Ability to work independently with a strong self-motivation and effective time management.

f) Ability to exercise sound judgment in accurately, objectively and fairly applying codes in
response to questions from other government officials and the public.

g) Ability to understand and carry out written and oral instructions.

h) Ability to rea/interpret architectural plans.

i) Able to prepare and maintain accurate written reports.



TOOLS AND EQUIPMENT USED:
Personal computer, including word processing and database entry and querying, motor vehicle,
calculator, engineer’s scale, and architect’s scale.

PHYSICAL AND MENTAL DEMANDS:

The physical demand described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.
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